1898 Internships

hoosing an Internship

An internship is a short work agreement, typically between 3 and Step 1: Assess Your
12 months, that enables you to gain real-world experience in a Goals
workplace. Some internships are part-time, some are full-time. The v' Develop a clear
main difference between an internship and a job is that, when an understanding of what
employer hires you as an intern, they are acknowledging that you you hope to learn or gain
don’t know everything you need to know yet to work for their from the experience
company, and they intend to facilitate your learning while you are Make a list of skills or
working for them. experiences you are
Why do an internship? missing to move forward
Gain skills and experience for a competitive edge in the in your intended field.
workplace You may want to review
v' Confirm that an intended career direction is right for you our tip sheet Information
v" Develop a network in your future field of work Interviews or explore
v" Earn long-term positions sooner/more easily your options in Career
m . Cruising (via CLN under
Resoureed
Some internships are advertised on job boards. Where List some criteria that
opportunities are posted on job boards, you will typically apply for support your goal, like:
them the same way that you would apply for any other job: o (Canada or Abroad?
v Submit an application, usually consisting of a resume and o Large ol s_mall
cover letter outlining your goals and fit with the organization Orgamzatlon?
v' Participate in an interview, if you are invited o Pa‘q or volunteer?
v" Join a team and begin work! Step 2: Find Your

Internship

v" Research your industry
to find companies

v" See the back of this page
for job boards/programs

v' Apply and interview

Step 3: Go and Learn
Demonstrate punctuality
and enthusiasm
Learn from the people
around you
Participate on your team
Ask questions
Understand how the
company operates
Ask for a letter or
LinkedIn
recommendation

Finding an Internship: Company and Industry Research

Many internships are not broadly advertised because the companies
that offer them expect you to research your intended field of work and
learn about them. These companies are often well-known in their
industries. Please see our tip sheets on Industry and Labour Market
Research, as well as on Company Research.

You can contact companies that are not advertising internships with a
well-written application package asking if they would consider hiring
an intern —this has been an effective strategy for many students.

Paid vs Unpaid Internships

Generally, if you perform work for a person, company or organization
and are not in business for yourself, then you would be considered to
be a paid employee under the Employment Standards Act (ESA). Under
specific conditions, where learning is the focus, you might not be an
employee. Please see our tip sheet on Internships (Unpaid).
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Job Boards with Internships AA&CC Resources

The following job boards often have internships posted: The AA&CC has created
tip sheets on work
Career Learning Network - clnx.utoronto.ca search topics including
Log in and click on Jobs, then Off Campus, then Search Marketing Your Skills and
Accomplishments, The
Charity Village - www.charityvillage.com Resume, The Interview

Opportunities in the non-profit sector, in many fields of work and Employer Information

Sessions which you may
find useful.

Attend the Winning
Resumes and Cover
Letters, Making

Most formal internship programs require that you are available full-time for Connections: Networking

Internship Programs

a summer, a semester, or a specific period: to Find Work, or the
Interview Techniques to
Campus Access - www.campusaccess.com/internships Land the Job workshops.
This directory contains an extensive list of internship programs that offer You &l book el
students and graduates an opportunity to gain practical experience and appointment with a
explore potential careers Career Counsellor or
Employment Coach to
International Opportunities - utsc.utoronto.ca/aacc/working-abroad review your job search
Do research or gain work experience, as well as see the world, as an intern strategies.
Co-ops Canada - www.coopscanada.coop Register for the Jobs for
Internship program connecting Canadians with the developing world Grads Orientation. This is
a comprehensive
CIDA International Youth Internship Program orientation providing
Have an international experience. Note: Program seems to be hold. exclusive access to full
time job listings, and
Career Edge - www.careeredge.ca highlighting workshops
This national non-profit connects new graduates with paid internships. and resources, to help
graduating students and
Ontario Internship Program (OIP) - www.internship.gov.on.ca recent graduates find full

2-year internships in the Ontario government for recent graduates time jobs. We cover
internships as well.

Ontario Legislature Internship Program (OLIP) - olipinterns.ca
10-month internships working with backbenchers at the Ontario Legislature

Please note: While every
effort is made to avoid
errors, resources o change.

Young Canada Works - https://young-canada-works.canada.ca/
Internships in Heritage and Languages (English/French)

This tip sheet is intended as
an informational document
only.

Academic & Career
Advising OC Centre m
Last update: October 2018 www.utsc.utoronto.ca/aacc DIVISION OF STUDENT AFFAIRS

Co-op at UTSC - www.utsc.utoronto.ca/~askcoop/uoftcoop
Enrolment in co-op is limited; see the website for admissions information




